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This decision-making tool for students was developed by the Service de développement pédagogique, 
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Is My Assignment Ready To Be Submitted?
Five essential methodology questions to ensure my work respects intellectual property
My work correctly answers the five 
methodology questions. It respects 
intellectual property. It is ready to be 
submitted:
Name: ___________________________
Signature: _______________________
Bravo!
An original idea from
Terms of use
  Have I reused 
part or all 
of one of 
my previous 
assignments or 
one belonging 
to someone 
else?
1 Have I used 
“Copy-Paste”?
3 Have I    reformulated 
ideas or passages 
found on the 
Internet or 
in a text?
4 Have I worked 
alone or 
in a team?
5  Have I used an image, 
a drawing, 
a photo, 
a graph, music 
or a video?
2
Yes
Hold on!! I’m 
plagiarizing if I 
don't mention it! I 
must ensure that 
all references are 
cited in my work, 
regardless of the 
sources.
No
Go to 2.
Yes No
Go to 3.
Yes
I may use it if 
I respect the 
terms of use.
No
Permission is 
required! I must 
obtain the right 
to use it.
Is the work 
copyright free?
I have correctly cited my sources in a bibliography/mediagraphy. 
Go to the next question.
Yes No
Go to 4.
I may do this 
if I follow 
the correct 
methodology 
and cite my 
sources.
Yes No
Go to 5.
This means 
I have 
paraphrased. 
Have I done 
this correctly?
Alone
I am entirely 
responsible 
for respecting 
intellectual 
property.
In a team
We have made 
sure that we have 
a common 
understanding 
of the respect of 
intellectual property.
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My work correctly answers the five 
methodology questions. It respects 
intellectual property. It is ready to be 
submitted:
Name: ___________________________
Signature: _______________________
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No
I have correctly cited my sources in a bibliography/mediagraphy. 
Go to the next question.
Hold on!! I’m plagiarizing 
if I don't mention it! I must 
ensure that all references 
are cited in my work, 
regardless of the sources.
Place your 
photo here
1.   Have I reused 
part or all of one 
of my previous 
assignments or 
someone else’s?
3. Have I used 
“Copy-Paste”?
4.Have I reformulated 
ideas or passages found on 
the Internet or in a text?
5. Have I 
worked alone 
or in a team?
Yes
No, 
go to  
2.
Is the work 
copyright free?
Yes No
go to 
3.
I may do this if 
I follow  the correct 
methodology and 
cite my sources.
Yes No, 
go to 
4.
This means 
I have paraphrased. 
Have I done this 
correctly?
Yes No, 
go to 
5.
I am entirely responsible 
for respecting 
intellectual property.
Alone
In a 
team
Yes Yes
I may use it 
if I respect the 
terms of use.
Permission is 
required! I must 
obtain the right 
to use it.
No Yes, 
go to 
4.
We have made 
sure that we have 
a common 
understanding 
of the respect of 
intellectual property.
Good start!
Bravo!
2. Have I used an image, 
a drawing, a photo, a 
graph, music or a video?
